
APPLICATION FOR EMPLOYMENT
Completed Application Forms must be returned to Bracebridge Heath Parish Council at the address or emailed to clerk@bracebridgeheath-pc.gov.uk 
	Post Applied For:
	
	
	Available Start Date:
	


It is important that you read the job description and personal specification before completing this application form. Please complete this form fully using black ink or type. CVs are not accepted. Applications received after the closing date will not be considered.
THE INFORMATION YOU SUPPLY ON THIS FORM WILL BE TREATED IN CONFIDENCE.

	Section 1 - Personal Details

	Surname:
	
	Forename(s):
	

	Previous or other name:
	
	Preferred Name:
	

	House Number:
Address:

	

	Postcode:
	
	National Insurance No:
	                               

	Telephone No:
	
	Email address:
	

	Driving Licence

	Full     FORMCHECKBOX 
          Provisional   FORMCHECKBOX 
           None   FORMCHECKBOX 


	Do you have any motoring convictions?


	         Yes     FORMCHECKBOX 
                No   FORMCHECKBOX 


	If yes, please specify


	


	Entitlement to work in the UK

	Do you have the right to work in the UK?         Yes     FORMCHECKBOX 
                No   FORMCHECKBOX 

To comply with the Asylum and Immigration Act 1996 all prospective employees will be asked to supply evidence of eligibility to work in the UK.  We will ask to see an appropriate official document, for example, a document showing your national insurance number, if you have one, your birth certificate, passport, etc.

Candidates selected for interview will normally be notified within 4 weeks of the closing date. Unfortunately, applicants who do not hear from us must conclude that their application has been unsuccessful on this occasion.


If you are successful, you will be required to provide relevant evidence of the above details prior to your appointment. 
	Section 2 - Education

	Please give details of any educational, technical and/or professional qualifications. If you are currently studying please provide details of the qualifications you are studying for.

	Examinations & Qualifications 

	Subject
	Results and Grades                                       
	Date Obtained                
	Name of school, college or university

	                                          
	
	
	
	

	                                          
	
	                                    
	
	

	                                          
	
	                                    
	
	

	                                          
	
	                                    
	
	


	Section 3 – Job related training undertaken in the last 5 years

	Please list any course(s), which you have undertaken that are relevant to the job and/or specified on the person specification. Continue on a separate sheet if necessary.



	Name of training course
	Qualifications or certificates gained
	Date training completed (qualifications obtained)

	
	                                      
	

	
	                                        
	

	
	                                        
	


	Section 4 – Your work and volunteering history

Use this section to tell us about your current or most recent employment



	Job Title:
	

	Employer’s address and telephone number: 
	

	Hours worked:
	
	Dates Employed:
	From                    To  

	Notice Period:
	
	Current Salary plus Benefits:
	

	Key Duties:


	

	What is your reason for leaving:
	

	Will you continue in any other employment, should you be offered this appointment?  
Yes  FORMCHECKBOX 
            No  FORMCHECKBOX 



	Section 5 - Previous Employment History

	Starting with the most recent first, please give details of jobs held including part-time and unpaid work. 

Please give details of all previous jobs since leaving full time education.  
If invited to interview, we may ask about any gaps in employment. 

	Employer’s name and address
	Job Title and Main Duties
	Reason for Leaving and Length of Employment 


	
	
	Date: From           To 



	
	
	Date: From            To 



	
	
	Date: From            To 




	Section 6 - Personal Statement 

	Personal statement in support of your application for the post. The information you provide in this section will be used in assessing your application for this post. A decision about whether or not to interview you will largely be based on this statement.

Outline your reasons for applying for this post, give details of your skills, abilities, achievements and experience and use examples to demonstrate how you meet each of the criteria listed in the person specification. When mentioning training please state who provided the training and the duration.  Examples could include: short courses, skills training, external awards/activities, etc.
Use additional paper if required. 

	     



	Section 7 - References

	Please provide details of two referees below. Friends and relatives are NOT acceptable referees. One of the referees must be your present/or most recent employer and normally no offer of employment will be made without reference to him/her. 
Give details of two people to whom you are not related and to whom a request for a reference can be made; 
Please note that your present or last employer should be given as your first reference
If you have not previously been employed, then Head Teachers, College Lecturers, or other persons who are able to comment authoritatively on your educational background and/or personal qualities, are acceptable as referees. 

	Referee Name & position held
	     
	Organisation / Company
	     

	Address


	     

	Telephone No.
	     

	
	
	E-mail
	     

	May we contact this referee prior to interview?  (If No, we will contact you for permission before requesting references)
	Yes  FORMCHECKBOX 
    
No   FORMCHECKBOX 

	Relationship to yourself
	     

	

	Referee Name & position held
	     
	Organisation / Company
	     

	Address

	     

	Telephone No.
	     

	
	
	E-mail
	     

	May we contact this referee prior to interview?  (If No, we will contact you for permission before requesting references)
	Yes  FORMCHECKBOX 
    
No   FORMCHECKBOX 

	Relationship to yourself
	     


	Section 8 - Equality Act 2010

	The Equalities Act 2010 states a person has a disability if they have a physical or mental impairment which has a long-term and substantially adverse effect on their ability to carry out normal day-to-day activities. The Act requires an employer to make reasonable adjustments to working conditions in order to enable disabled applicants to have equal access to employment opportunities. Bracebridge Heath Parish Council is committed to the development of positive practices to promote equality in employment. The Council guarantees an interview to disabled applicants who meet the essential shortlisting requirements. If you would like to declare your disability, please tick the appropriate box below. 

 

	Do you consider yourself to have a disability?
	Yes   FORMCHECKBOX 
   No    FORMCHECKBOX 


	We will try to provide access, equipment or other practical support to ensure that people with disabilities can compete on equal terms with non-disabled people.

	Do we need to make any specific arrangements in order for you to attend the interview? 
	Yes   FORMCHECKBOX 
   No    FORMCHECKBOX 


	If yes, please give details: 
	     



	Section 9 - Required disclosures

	Do you know / are you related to any employees or councillors at Bracebridge Heath Parish Council? 
	Yes  FORMCHECKBOX 
    No   FORMCHECKBOX 



	If you are, please give their names and the relationship.
	

	If appointed, do you have any business and/or financial interests which might conflict with the duties of the post?


	Yes  FORMCHECKBOX 
    No   FORMCHECKBOX 



	If yes, please state any relevant business interests. 
	


	Section 10 - Applicant Declaration

	I declare that, to the best of my knowledge and belief, the information given on ALL parts of this form is correct. I understand that, should my application be successful and it is discovered subsequently that information has been falsified, then disciplinary action may be taken which may include dismissal from the post. 
I accept that information within this application form will be used by Bracebridge Heath Parish Council for the purpose of processing my application.  Further, should my application be successful and I am employed by Bracebridge Heath Parish Council, information about me, including that relating to my ethnic origin and health, will be retained and processed for the purposes of monitoring and employment procedures in accordance with the Data Protection Act 1998.

	Signature
	     
	Date
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 How information about you will be used

All information on this form will be treated in strictest confidence and used to process your application for employment. If you are appointed, this application will form the basis of your personnel file and information on this form may be stored on a computer.
If your application is unsuccessful your details will be kept for a period of 1 year and will then be destroyed.


Please return your completed form
By e-mail to: clerk@bracebridgeheath-pc.gov.uk 

By post to: Bracebridge Heath Parish Council, The Heath: Village Hall & Library, Red Hall Lane, Bracebridge Heath, Lincoln, LN4 2LB. If you have not received a reply within 4 weeks of the closing date, you should assume that your application has been unsuccessful. 

BRACEBRIDGE HEATH PARISH COUNCIL


The Heath: Village Hall & Library, Red Hall Lane, Bracebridge Heath, LN4 2LB


07899 888530 – clerk@bracebridgeheath-pc.gov.uk









Page 8 of 8

